Comprehensive Exam Checklist for Students

1. Have your Advisory Committee in Place no later than the beginning of the fourth semester.
2. Review the time slots for the Comprehensive Exam available in April/May and consult with your committee about availability. Exams taken before April do not require time slots. 
3. Sign-up for an exam time slot in the spreadsheet that will be provided to all students (first come – first serve basis). If no time slot can be found, then contact the Graduate Program Coordinator immediately.
4. At least six weeks prior to the scheduled Comprehensive Examination date, inform the Graduate Program Coordinator about the date and time. The GPC will then inform the Chair of the Invigilation Committee to assign you an invigilator. 
5. Submit your written PhD Research Proposal at least one month prior to your examination date. The proposal must be submitted to all members of the Comprehensive Exam committee. If an invigilator has not yet been assigned, your advisory committee chair will make sure that it will be passed to the invigilator.
6. Bring enough paper copies of Appendix C with you for your exam committee.

This is VERY IMPORTANT: Read Appendix A, B and C of P&A Graduate Program Handbook. They further detail procedures, expectations and evaluation of the exam.  



